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1. O0uIMe noI0KEHUA

1.1. Hacrosiiee [TonoxxeHne ycTaHaBIMBAET MOPSAAOK NOJTYUYEHUS, yueTa, 00padOTKU, HAKOIUICHUS U
XpaHEHUsI JIOKYMEHTOB, COJICPKAIlUX CBEJICHUS, OTHECCHHBIC K TEPCOHAIBLHBIM JIaHHBIM PaOOTHHUKOB
MBOY J1O «llentp «PoBecuuk» (nanee - Paboromarens). [Ton paboTHUKaMU MOApa3yMEBAIOTCS JIUIIA,
3aKITIOYMBIINE TPYAOBOM JOroBop ¢ Paboronarenem.

1.2. lenp Hactosimiero IlonmoxkeHust - 3ammTa NMEPCOHAIBHBIX AaHHBIX padotHukoB MBOY J10
«lentp «PoBecHUK» OT HECAaHKITMOHUPOBAHHOTO JIOCTYIIA U pa3riameHus. [lepcoHabHbIe TaHHBIE BCETIa
SBIISIIOTCS] KOH(MACHIIMAIBHOM, CTPOTO OXpaHsieMol HHpOpMaIUei.

1.3. OcHoBanueM miis pa3paboTku Hactosmero [lomoxxenus sBisroTcss Koncturynus Poccutickoi
®denepanun, Tpynosoii koneke Poccuiickoit @eneparuu, @enepanbhbiii 3akoH oT 27.07.2006 r. Ne 152-03
"O mepcOHANbHBIX JaHHBIX", Ipyrue IEHCTBYIOIIME HOPMATHBHBIC IPABOBBIC aKThl Poccuiickoit
denepanuu.

1.4. Hactosimee [lonoxeHnue u M3MEHEHUs K HeMy yTBepxkaatorcs aupekropom MBOY 1O «llentp
«PoBecHUK» U BBOJIATCS TPUKA30M. Bce pabOTHUKHM JOKHEI OBITh 03HAKOMIICHBI TIO]] TIOIHICH C TAHHBIM
[Tono>xeHreM U U3MEHEHUSIMU K HEMY.

2. IlonsaTue u cocras MEPCOHAIBHBIX JaHHBIX

2.1. IlepcoHabHBIMU JAHHBIMH SIBJISETCS JTE00ast UH(GOPMAIHS, TPSIMO WIH KOCBEHHO OTHOCSINASCS K
CYyOBEKTY NepPCOHAIBHBIX JAHHBIX - ONPEAEICHHOMY WU ONpeAensieMoMy (PU3HYECKOMY JIMILY.

2.2. TlepcoHanbHBIMU JAaHHBIMH, pa3pPEHICHHBIMH CYOBEKTOM IEPCOHANBHBIX JJAHHBIX IS
pacripocTpaHeHUs, SBJSIOTCS NEPCOHANBHBIE TaHHbIE, TOCTYN HEOTPAaHWYEHHOTO Kpyra JIHIl K KOTOPBIM
MIPEIOCTABIICH CYOBEKTOM MEPCOHAIBHBIX JaHHBIX MyTEM JA4H COTJIACHS Ha 00pabOTKY MepCOHAIBHBIX
JaHHBIX, PAa3pEUICHHBIX CYOBEKTOM TNEPCOHANBHBIX JaHHBIX [UJIs PACIpPOCTPaHEHHs] B TOPSJKE,
npenycMorpeHHoM PenepanbHbiM 3aKk0HOM OT 27.07.2006 1. Ne 152-®3 "O nepcoHaabHBIX JaHHBIX .

2.3. CocTaB nepCcoHAbHBIX JaHHBIX PAaOOTHUKA!

- (hamumnus, ©Msi, OTYECTBO;

- 110JI, BO3PACT;

- cBemeHuss 00 00Opa3oBaHWM, KBATH(PHUKAIUH, MPOPECCHOHATBHONW TIOJATOTOBKE, TOBBIIICHUN
KBaJIM(pUKaINH;

- MECTO KUTEIIbCTBA;

- ceMeiHOe TMOJIOKEeHHE, HAIMYHe JIETEeH, COCTaB CeMbU, POACTBEHHBIE CBSI3H;

- (Qakrtel Oworpaduu W TpeAbIAyIias TPYyAOBas NEATEIbHOCTh (B TOM YHCIE MECTO pPaldOoThI,
CYIUMOCTb, ClTy>k0a B apMuH, paboTa Ha BEIOOPHBIX JOHKHOCTSX, HA TOCYIapCTBEHHOU cy»0e U ap.);

- (puHAHCOBOE MOJIOKEHHE, CBEJICHUSI O 3apa00THOM TIJIaTE;

- IaCMIOPTHBIC JaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4eTE;

- CBEJICHUS O COIMANILHBIX JIbIOTAX;

- CIICIUATBHOCTH;

- 3aHMUMaeMas JJOJKHOCTb;

- pa3mep 3apaOOTHOM IJIATHI,

- HUIMYUE CYyTUMOCTEN;

- HOMepa TeseOHOB;

- coJiep>KaHue TPYAOBOTO JOTOBOPA;

- TTO/UTHHHUKY ¥ KOITHH MTPUKA30B 110 JJUIHOMY COCTaBY;

- IMYHBIE JIeNa, TPYAOBbIE KHUKKHU U CBEICHUS O TPYAOBOH JAEATEIbHOCTH <2>;

- OCHOBAHHS K MPUKA3aM I10 JIWIHOMY COCTaBY;

- IeTia, CoJiepIKaIIie MaTepUalIbl IO TOBBIIICHUIO KBaTU(UKAIIMN U MIEPETOArOTOBKE COTPYTHUKOB,
WX aTTeCTAIlNH, CITY)KEOHBIM PaCcCIIeIOBaHUSM;

- KOIIUW OTYETOB, HATIPABIISIEMbIX B OPTaHbl CTATUCTUKH;
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- CBEIICHHSI O pe3yJIbTaTax MEJAUIMHCKOTO 00CIIeIOBaHHS HA TPEAMET TOAHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEI;

- (hotorpaduu ¥ MHBIE CBEACHUSI, OTHOCSIINECS K TIEPCOHALHBIM JaHHBIM Pa0OTHUKA;

- IPUHAATIS)KHOCTH JIMIA K KOHKPETHON HAIlMK, STHHYECKOH TpyIITe, pace;

- PpeNHMTHO3HbIE W TIOJIMTHYECKHE YOexkIeHHs (MPUHAIUIKHOCTh K PEIUTHO3HOW KOH(peccHH,
YJICHCTBO B MOJIMTUYCCKON TAPTUH, YIaCTHE B OOIIECTBEHHBIX O0BEIMHEHUSIX, B TOM YHCIIE B TPodcoro3e,
¥ 1p.);

- ICJIOBBIC U MHBIC JIMYHBIC KQ4eCTBa, KOTOPHIE HOCAT OIICHOYHBIN XapaKTep;

- IPOYHE CBEIICHHSI, KOTOPBIE MOTYT UACHTU(DHUIIMPOBATH YEIOBEKA.

N3 ykazanHoro cmnucka PaGotoparens BopaBe MoslydyaTb M HCIOJIb30BaTh TOJIBKO T€ CBEICHMS,
KOTOPBIE XapaKTEPU3YIOT IPAXkAaHNHA KaK CTOPOHY TPYJAOBOI'O I0rOBOPA.

2.4. Cenenusi, ykazanHbelie B m. 2.3 Hactosimiero IlonokeHus, U DOKYMEHTBI, UX COJAEpKallue,
SIBIITFOTCST KOHPHUICHIIUATBHBIMU. PeXXUM KOH(PHUICHIIMATBHOCTH TEPCOHANBHBIX JaHHBIX CHHUMAETCS B
citydasix 00e3IMYMBaHMI HIIH 110 UICTCUCHHUH /5 JIET CPOKA XPAHEHHUS, €CJIM MHOE HE OINPEIESICHO 3aKOHOM.

2.5. JIoKyMeHTaMH, COAEPIKAIIMMHU ITePCOHATBHBIC JaHHBIC PAOOTHUKOB, SIBJISIOTCS:

- KOMILJICKCHI JOKYMEHTOB, COIPOBOXKIAIOIINX MpoIecc opOpMIICHHS TPYIOBBIX OTHOIICHHH TMpPU
npuemMe Ha paboTy, epeBo/ie, yBOJIbHEHUU;

- KOMIUIEKC MAaTepUalioB 10 AHKETUPOBAHMIO, TECTUPOBAHMIO, IIPOBEICHUIO COOECENOBaHHU C
KaHMJIaTOM Ha JOJKHOCTb;

- IOJIMHHUKY ¥ KOIHHU MPUKA30B (pacopsKEeHUI) o Kajapam;

- IMYHBIE J1eN1a, TPYJOBbIC KHIKKHU, CBEICHUS O TPYA0BOM AesrenbHocTH padboTHUKOB (CT/I-P);

- Jie1a, CoJIep Kalllie MaTepualbl arTecTaluil paOOTHUKOB;

- Jienia, coJieprKalliie MaTeprabl BHYTPEHHHUX paccliel0BaHMiA;

- CIIPaBOYHO-MH(POPMALIMOHHBIN 0aHK TaHHBIX MO EPCOHATY (KapTOTEKH, KYPHAJIbI);

- KOIIMM OTYETOB, HAIIPABJSAEMBIX B TOCYJApPCTBEHHbIE KOHTPOJIMPYIOIINE OPTaHbl.

3. O6s3annoctu Paboromarens

3.1. B mensx oOecredyeHuss mpaB W CBOOOJ dYeIOBeKa W TpakiaaHuHa PaboTomatenb M €ro
NPE/ICTABUTENIM TIPU 00pabOTKE MEPCOHATBHBIX JaHHBIX pabOTHHKA O00s3aHbI COOJIIOJATH CIICAYHOIIUE
o0rmue TpeboBaHUs:

3.1.1. O6paboTka MEepPCOHATBHBIX JTAHHBIX PAOOTHHUKA MOXET OCYIIECTBIISITHCS HCKIIOUYUTEIHHO B
nensix oOecrieyeHus COOJIOJCHHSI 3aKOHOB W HMHBIX HOPMATHUBHBIX TPAaBOBBIX AaKTOB, COAEWUCTBUA
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYyYE€HHWU U TMPOABMKEHUU TI0 CIyxk0Oe, oOecredeHus: JTUIHOU
0e30MmacHOCTH paOOTHUKOB, KOHTPOJIS KOJMYECTBA M KAauyecTBa BBIMOJHSIEMON padOThl U oOecredeHus
COXPaHHOCTH UMYIIECTBA.

3.1.2. Ilpu ompeneneHun obbeMa M cojiepkaHHs 0OpaOaTHIBAEMbIX IMEPCOHATIBHBIX JaHHBIX
pabotHuka Paboromatens moibKeH pykoBoAcTBoBaThbes Konctutynment Poccuiickoit ®eneparum,
Tpynossm kogexcoM Poccuiickoi ®enepanuy 1 MHBIMH (peiepaibHbIMU 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHblE JaHHbIE pa0OTHHMKA CcleAyeT mojydaTb y Hero camoro. Ecmu
MepCOHANbHBIE TaHHBIE pAOOTHUKA BO3MOXHO MOJIYYHTh TOJIBKO Y TPEThE CTOPOHBI, TO PaOOTHHK JOKEH
OBITh yBEAOMJIEH OO0 JTOM 3apaHee M OT HEro JOJDKHO OBITh TMOJYy4eHO MHChbMEHHOE COTJIacue.
PabGoTonmarens momkeH COOOMMTH PAOOTHHUKY O IEJISAX, MPEANOJIaraeMbIX HCTOYHHKAX M CIOco0ax
MOJIy4eHHUsl TIEPCOHANBHBIX JAaHHBIX, a TaKKe O XapakTepe MOANIeKAIIUX MOIYUYCHHUI0 MEPCOHATBHBIX
JAHHBIX | MTOCIICACTBUAX OTKa3a paOOTHHKA JIaTh MMCBMEHHOE COTJIACHE HA WX TOJIYUYCHHE.

3.1.4. PaboTonaTenb He UMEET MpaBa MoIy4aTh U 00pabaThIBaTh NEPCOHANBHBIE TaHHBIE pAOOTHUKA
0 €T0 NOJIUTUYCCKUX, PEIIMTUO3HBIX U UHBIX y6e)KJICHI/I$IX ¥ 9acTHOM >XKN3HU. B ClIydasax, HCmOCPECACTBEHHO
CBA3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILIEHUU, B COOTBETCTBHM cO CT. 24 Konctutyuuun Poccuiickoi
®enepanun PaboTtomaTens BmpaBe moydaTh U 00padaThIBaTh JAaHHBIE O YACTHOM JKM3HU PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOI'O COTJIacHsl.
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3.1.5. PaboTomarens He UMEET MpaBa MoJydaTh U 00padaThIBaTh MEPCOHANTBHBIC TAHHBIE PAOOTHUKA
O €0 YJICHCTBE B OGH.[GCTBGHHLIX 06'LC,Z[I/IHGHI/ISIX WA €ro HpO(I)COIOSHOI\/’I JACATCIIbHOCTH, 3a HCKIIFOUCHUEM
CITy4aeB, MPEeTyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHM pelIeHHi, 3aTparuBaloOUINX MHTEpechl paboTHHKA, PaboTomarens He mmeer
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, MOIYYE€HHBIX UCKIIOYUTEIBHO B PE3yibTaTe
UX aBTOMaTHU3UPOBAHHOI 00pabOTKH MM JIEKTPOHHOTO TOTY4YEHHUS.

3.1.7. 3ammra MEpPCOHATbHBIX JIAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO MX HCIOJIb30BAHHS WM
yTpaThl JOJDKHA OBITH oOecmieueHa PaboTomarenem 3a CUET €ro CpPeACTB B MOPSJAKE, YCTAHOBICHHOM
(benepabHBIM 3aKOHOM.

3.1.8. PabOTHUKYM ¥ MX MPEICTABUTENN JOJHKHBI OBITH O3HAKOMIICHBI O] MOAIKUCH C JIOKATbHBIMU
aktamu PaboTozmarens, ycTaHABIMBAIOIIUMH MOPSIO0K 00pabOTKH MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB, a
TaKxke 00 uX mpaBax U 0053aHHOCTSX B ATOH 00JacTu.

3.1.9. PaGoTHUKH HE JOJDKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXPAHEHHWE U 3aIUTY TAWHBI.
4. O6s13aHHOCTH PabOTHUKA

PaboTHuK 00s13aH:

4.1. IlepemaBath PabGoromaremo WM €ro MNPEACTABUTENIO KOMIUIEKC JIOCTOBEPHBIX
JOKYMEHTUPOBAHHBIX IMEPCOHAIBHBIX JAHHBIX, MEPEUYCHb KOTOPBIX YCTAHOBJIEH TpPYydOBBIM KOJIEKCOM
Poccuiickoit @enepanuu.

4.2. CBOeBpeMEHHO B pa3yMHBIH CpPOK, HE MPEBBIMAIOIMN 5 1HEH, coobmars Paboronarento 06
M3MEHEHHMH CBOUX ME€PCOHAIIBHBIX JTaHHBIX.

5. IIpaBa paboTHuKa

PaboTHuk nmMeeT npago:
5.1. Ha nonuyro nHdopMaImio o CBOMX MePCOHATBHBIX JJAHHBIX U 00pab0TKE ITUX JTaHHBIX.

5.2. Ha cBoOomHbIi OecriaTHBIN AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas MpPaBO Ha
MOJTydeHUE KOIUA JIF0OOW 3amucH, Coep Xk alle mepcoHaIbHbIE JaHHBIE COTPYIHUKA, 32 UCKIIOYECHUEM
ClIy4aeB, Ipe1yCMOTPEHHBIX 3aKOHOIAaTENbCTBOM Poccuiickoit denepanuu.

5.3. Ha moctyn X MEIMIMHCKUM JaHHBIM C TIOMOIIBI0 MEIHWIMHCKOTO CIEIHAJCTa MO CBOEMY
BBIOODY.

5.4. TpeGoBaTh UCKIIIOUEHUS WM UCTIPABICHHS HEBEPHBIX WJIM HETIOIHBIX IEPCOHAIBHBIX JaHHBIX, a
TaKXke JaHHBIX, OOpabOTaHHBIX C HapyUIeHHeM TpeOOBaHUM, OIpENeIEHHBIX  TPYJIOBBIM
3akoHoAarenscTBOM. I[lpu oTkaze PaGoTonaTens HCKIIOYUTH WM HCHPABUTH MEPCOHAIbHBIE JIaHHBIE
COTPY/IHUKAa OH HMEeT IMpaBoO 3asiBUTh B MUCbMEHHOH (opme PaboTomarento o CBOEM HECOIJIACHM C
COOTBETCTBYIOLIMM OOOCHOBAaHUEM TaKOro Hecoryacus. [lepcoHanbHbIE 1aHHBIE OLEHOYHOI'O XapakTepa
COTPYIHUK UMEET MPABO JIOTOJHUTH 3asiBIIEHUEM, BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHSL.

5.5. TpeboBatb u3Bemenus: Paborogarenem Bcex Jul], KOTOPHIM paHee ObLTH COOOIIEHBI HEBEPHBIE
WIM HENOJHbIE MEepPCOHAIbHBIE TaHHBIE COTPYAHHMKA, 000 BCEX MPOM3BEACHHBIX B HHUX HCKIIOUCHHSIX,
HCITPABJICHUAX HUJIN OOIIOJTHCHHAX.

5.6. ObxanoBath B cya JroOble HeMpaBOMEpHbIe NeicTBus wiu OesneiictBue Paboromarens mpu
00paboTKe M 3alIUTe €ro MePCOHAIBHBIX JaHHBIX.

5.7. OHpC,Z[CJ'IHTB CBOHUX Hpe,[[CTaBI/ITCJIeﬁ JJI 3allIUTBI CBOUX NNEPCOHAJIBHBIX JaHHBIX.
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5.8. TpeboBath MpeKpaTUTh B JIF0O0E BpeMs Tiepenady (pacmpocTpaHeHHUE, TPEA0CTaBICHHUE, JOCTY)
NEPCOHAIBHBIX JaHHBIX, pa3peLIeHHbIX JJIs pacnpocTpaneHus. TpeboBanue ohopmMiIseTcs: B MUCbMEHHOM
Buzne. OHO [OJDKHO BKIIOYATh B ce0s (pamMuinio, WMs, OTYECTBO (NP HAIWYUH), KOHTAKTHYIO
uHpopmanuto (Homep TenedoHa, aapec SMEKTPOHHON MOUYTHI WM TOYTOBBIN aapec) pabOTHUKA, a TaKXKe
NepeYeHb NEPCOHANBHBIX JaHHBIX, 00pa00TKa KOTOPBIX MOJUICIKHUT MPEKPAIICHHUIO.

6. Coop, 00paboTKa U XpaHEHHE MEPCOHATBHBIX JAHHBIX

6.1. OOpaboTka TIEepCOHAIBHBIX JIAHHBIX pabOTHHKA - JF0OOE JAeWcTBUE (omepamus) WiIu
COBOKYITHOCTB JICHCTBHIA (OTIepaIyii), COBEpIIaeMbIX C UCIIOIH30BAHUEM CPEJICTB aBTOMATH3AINH UITH 0e3
WCIIOJIb30BaHUSI TAKHX CPEJICTB C MEPCOHAIBLHBIMU JIaHHBIMH, BKJIFOUYasi cOOp, 3alKch, CHCTEMATH3AIHIO,
HaKOIUICHHE, XpaHEHUE, YTOUHEeHue (0OHOBJIEHUE, U3MEHEHHUE), U3BJICUCHHE, UCIIOIb30BaHNE, TIepeIady
(pacmpocTpaHeHue, IpeAoCTaBICHUE, JOCTYI), 00e3TNYNBaHuE, OJIOKUPOBAHKE, YAAJICHHE, YHUYTOKECHHUE
MEPCOHANBHBIX JTAaHHBIX PAaOOTHUKA.

6.2. Bce nepcoHanbHble JaHHBIE PAOOTHHKA CIIEAYET MOoay4yaTh y Hero camoro. Eciu nepconanbHbie
JaHHbIe paOOTHHKA BO3MOXKHO TOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK MOJDKEH OBITH
yBeZIOMJIEH 00 3TOM 3apaHee U OT HEero JI0JKHO OBbITh MOJIy4E€HO MUCbMEHHOE COTJIacHe.

6.3. PabGotomarens AOKEH COOOIIUTH PaOOTHHKY O MLENsAX, MPEANOiIaracMblX HCTOYHHKAX U
croco0ax IOJNIyYCeHUS TICPCOHANBHBIX JAHHBIX, a TaKKe€ O XapakTepe IMOICKAMUX MOIYICHUIO
MEPCOHANBHBIX JAHHBIX U MOCIEICTBUSAX 0TKa3a paOOTHUKA AaTh MTUCHbMEHHOE COTJIACHE Ha UX MOJTy4YEeHHE.

6.4. PabGotHuk mpencraBiser Paboromaremo gocToBepHbIC cBeleHHS o cebe. Pabortomarens
MIPOBEPSIET JJOCTOBEPHOCTh CBEJICHUM, CBEPSS JIaHHBIC, TPECTABICHHBIC PAOOTHIUKOM, C HMCIOIMMUCS Y
paboTtHuka gokymeHTamu. [Ipencrarienne pabOTHHKOM TOIJIOKHBIX IOKYMEHTOB WJIH JIOXKHBIX CBEJICHHM
IIPU TIOCTYIUICHUU Ha Pa0OTYy SBJISIETCS OCHOBAHUEM JUIsl PACTOPKECHHUS TPYIOBOTO JIOTOBOpA.

6.5. JIugnoe neno paboTHHKA 0GOpPMIISETCS MOCTIe N3JAaHMS TPHUKa3a O MpHeMe Ha padoTy.

6.5.1. Bce mokymMeHTBl JIMYHOTO JeNia MOAIIMBAIOTCA B OOJIOKKY oOpasia, yCTaHOBJIEHHOTO
Paboronarenem. Ha Heit ykaspiBaroTcs (haMuust, IMsi, 0TYECTBO pabOTHHKA, HOMEDP JIMYHOTO JIea.

6.5.2. Bce AOKYMCHTBI, IIOCTYHNArOINHUEC B JIMYHOC JCJI0, PACHOJAraloTCd B XPOHOJIOTHYCCKOM
IopsAJKe. JIncTer JOKYMCHTOB, IIOAIIMTLIX B JIMYHOC ACJI0, HYMCPYIOTCA.

6.5.3. JInunoe nemno BeaeTcs Ha MPOTSHKEHUU BCel TPYOBOM AesITeNbHOCTH paboTHHKA. VI3MeHeHus,
BHOCHMBIE B JIMYHOE JIEJI0, JOJKHBI ObITh TOJTBEPKACHBI COOTBETCTBYIOIIMMHU TJOKYMEHTAMHU.

6.6. PabGoTonarenp He UMeeT IpaBa MoayvyaTh U 00padaThIBaTh MEPCOHATIBHBIE JTaHHBIE PAOOTHHKA O
€ro pacoBOl, HAIIMOHAJIBLHOW MPUHAJIEHKHOCTH, MOJUTHUECKUX B3IJIAaX, PEIUTHO3HBIX U QHIOCO(CKUX
yOSXXIEHUSIX, COCTOSHUM 3/10pOBbSl, MHTUMHOM JKH3HHU, 32 HCKJIIOUYEHHEM CIy4aeB, IPEAyCMOTPEHHBIX
TpynoBbim KozekcoM Poccuiickoit @enepanuul U ApyruMu ¢eepaibHbIMUA 3aKOHAMHU.

6.6.1. OOpaboTka TEpPCOHANBHBIX [aHHBIX, pPa3pEUICHHBIX s PACHpOCTpaHEHUs, W3 YHuCIa
CHElHaIbHBIX KaTeropuil NepCOHAIbHBIX JAAHHBIX, yKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3akoHa ot
27.07.2006 t. No 152-®3 "O mepcoHalbHBIX AAHHBIX", HOMYCKAETCs, €CU COOMIOJAIOTCS 3ampeThl U
ycioBus, npeaycMoTpeHnsie cT. 10.1 ykazanHoro 3akoHa.

6.7. PaboTonarens He UMeeT IpaBa Mojy4yarb U 00padaThIBaTh MEPCOHAIBHBIE TaHHBIE pAOOTHHKA O
€ro 4ICHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSIX WM €ro MPOQPCOIO3HON JESITENTbHOCTH, 32 UCKIIOUEHUEM
cllyyaeB, IpeayCMOTpeHHBIX TpynoBsIM KogekcoM Poccuiickoit denepary uiau UHBIMH (eiepaTbHbIMU
3aKOHaMHU.

6.8. ObOpaboTka TepCOHANBHBIX NaHHBIX pPaOOTHUKOB PabGoTomaTeneM BO3MOXHa TOJNBKO C HX
cornacusi. VCKkimrodeHHe COCTaBJISIOT ClIydaW, MPETyCMOTPEHHBIC 3aKOHOAATEICTBOM Poccuiickoi
@denepanuu (B 4aCTHOCTH, corjiacue He TpeOyeTcs NMpu HAIMYUM OCHOBAHWUN M COONIOJCHUU YCIOBHM,
MEePEYUCIICHHBIX BIL 1. 2 - 11 9. 1 ¢T. 6, . . 2.1 - 10 u. 2 ct1. 10, 4. 2 c1. 11 DeaepanpbHOro 3aKkoHa OT
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27.07.2006 . Ne 152-®3 "O nepcoHaNbHBIX JaHHBIX'").

6.9. IlucemenHoe cornacue paboTHMKa Ha 00pabOTKY CBOMX IEPCOHAIBHBIX IAHHBIX IOJKHO
BKJIIOYATh B CeOsl, B YaCTHOCTH, CBEJICHMS, YKa3aHHbIe B 1. 1. 1 - 9 4. 4 c1. 9 denepanbHOro 3akoHa OT
27.07.2006 r. Ne 152-®3 "O nepcoHalbHBIX TaHHBIX'".

6.10. IIucemenHoe cornacue paboTHHKA Ha 00pabOTKY MEPCOHATIBHBIX JaHHBIX, PA3PEIICHHBIX JUIA
pacnpocTpaHeHusi, oGOpMIISeTCs OTIEIbHO OT APYIMX COIJacuil Ha 0oOpabOTKy €ro IepCOHaIbHBIX
naHHbIX. [Ipu 3TOM coOmogaroTcsi yciaoBusi, IpeayCMOTpeHHbIe, B 4acTHOCTH, cT. 10.1 ®enepansHOro
3akoHa oT 27.07.2006 r. Ne 152-®3 "O nepcoHanbHbIX JaHHBIX". TpeOOBaHUS K COACPKAHUIO TAKOTO
COTJIacusi YCTAaHABIMBAIOTCS YIOJHOMOYEHHBIM OPTraHOM IO 3aIUTE NPaB CYOBEKTOB IEPCOHAIBHBIX
JTaHHBIX.

6.10.1. TlucemeHHoe cormacue Ha OOpaOOTKYy TEPCOHAIBHBIX JAHHBIX, PAa3PEIICHHBIX IS
pacrpocTpaHeHus, paOOTHUK MpeaocTaBiser PaboTonaTemnto IN4HO.

6.10.2. PaGotomaTens 00s3aH HE TO3HEE TPEX PabOUYUX JHEH C MOMEHTA MOJyYeHHUs YKa3aHHOTO
coryacus onyOnIMKOBaTh WHQOpPMAIMIO 00 YCIOBHUSX OOpaOOTKH, O HAIMYHWH 3alPETOB M YCIOBHH Ha
00pabOTKy HeOrpaHMYEHHBIM KPYTOM JIMI IEPCOHAIBHBIX JaHHBIX, PA3pPEIICHHBIX AJIs paCPOCTPAHEHUS.

6.10.3. Cornacue Ha 00pabOTKYy NEPCOHAIBHBIX JAHHBIX, Pa3pELICHHBbIX JJIs PacHpOCTPAHEHUs,
IpeKpalaeT cBoe JCWCTBHE C MOMEHTa mocTyruieHus: PaboToxareno TpeOboBaHus, yKa3aHHOTO B II. 5.8
Hacrosuiero [lonoxenus.

6.11. B cootBercTBHM co cT. 86 TpymoBoro konekca Poccuiickoit @enepaiiuu B messax 00ecreueHms
npaB U cBOOOJ 4delIOBEeKa W TpaxaaHuHa PaboTomarens W €ro NPEACTAaBUTEIN INPU 00paboTKe
MEPCOHANBHBIX JJAHHBIX pAa0OTHUKA JOJDKHBI COOJIFO/IaTh, B YaCTHOCTH, CJICAYIOIINE O0MIHe TpeOOBaHUS:

6.11.1. Ilpu ompenenenun oObeMa u cojepx aHUs 00pabaThIBaeMbIX MEPCOHAIBHBIX JIaHHBIX
pabotHuka PabGortomatens momkeH pykoBoacTBoBathes Kouctutynumedr Poccuiickoit ®enepanuw,
TpynoBeiMm kosiekcom Poccuiickoit @enepannu U MHbIMU (efepaabHbIMUA 3aKOHAMHU.

6.11.2. Ilpu npuHATHH peUIeHUH, 3aTparuBaloUINX MHTEpeck paboTHHKa, PaboTomarens He mmeer
IIpaBa OCHOBBIBaTbCSl HA IEPCOHAIBbHBIX JAHHBIX, ITOJYYEHHBIX MCKIIOUUTEIBHO B PE3YIbTaTE HX
aBTOMATHU3UPOBAHHOW 00pabOTKU MIIM JIEKTPOHHOIO MOJIyYEHHSI.

6.11.3. 3amuTa nepcoHaabHBIX JaHHBIX PAOOTHHKA OT HEIPABOMEPHOI'O MX MUCIOJIb30BAaHUS, YTPATh
obecnieunBaercst PaboronaTenem 3a c4eT €ro CpeAcTB B MOPAJIKE, YCTAHOBICHHOM TpPYHOBBIM KOAEKCOM
Poccuiickoit @enepaniuu 1 HHBIMU (eliepatbHBIMHU 3aKOHAMH.

6.11.4. PaGOTHUKM U UX TIPEICTABUTEININ JOJKHBI OBITH 03HAKOMJIEHBI IO/ TOAMUCKY C IOKYMEHTAMHU
PaGoromarens, ycraHaBIMBAIOUIMME OPSAI0K 00pabOTKH MEPCOHATBHBIX JAHHBIX, a TAKkKe 00 UX MpaBax
0053aHHOCTSIX B DTOH 00JaCTH.

6.11.5. PaGoTHUKH He AOJKHBI OTKA3bIBATHCSA OT CBOMX IPaB Ha COXPAaHEHUE U 3aIUTY TailHbI.
7. Ilepenava nepCOHAIbHBIX TaAHHBIX

7.1. Tlpu mnepemade NepCOHANBHBIX JNaHHBIX paboTHUKA PaboTomatenb MOMKEH COOMIOAATH
cnenyrome TpeOoOBaHMs:

- He cooOIIaTh MepcoHANbHbIE JaHHbIe paOOTHHKA TPeTheil CTOpoHEe 0e3 MUCHbMEHHOTO COTJIACHs
paboTHUKA, 32 UCKITIOYEHHEM CITy4aeB, KOTAa 3TO HEOOXOAUMO B IEJIAX MPEAYIPEXKACHUS YTPO3bI dKUZHU U
3/I0pOBbIO paOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBICHHBIX (hefepalbHbIM 3aKOHOM;

- He cooOIIaTh MEepCOHATBHBIC JTaHHBIE PAOOTHHKA B KOMMEPYECKUX IEIsIX 0€3 ero MMCbMEHHOTO
coruacus;
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- TIpeRyNpeauTh JIHI, MOJYYalonINX MepCOHAIbHBIC JaHHBIE PAa0OTHHKA, O TOM, YTO ITH JIaHHBIC
MOTYT OBbITh HCHOJIB30BAHBI JHUIIb B IENAX, A KOTOPBIX OHHU COOOIICHBI, U TPeOOBATh OT ITHX JIUI]
HOATBEP)KACHUS. TOTO, YTO 3TO MpaBWiIO coOmoneHo. Jluma, mosydarome HepcoHaIbHBIC JaHHbBIC
paOoTHHKa, 00s3aHbI COOMIOIATh KOH(PHUIECHIIMATIBHOCTD. JJaHHOE MOJI0KEHHE HE PacHpOCTpaHsAETCs Ha
0OMEH MepCcOoHANbHBIMU JAHHBIMU PAOOTHHKOB B MOPSAKE, YCTAHOBICHHOM (e/iepalbHBIMH 3aKOHAMH;

- pa3pemarh AOCTYH K IMePCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIHATBHO YIOTHOMOYECHHBIM
JIMLAaM, IIpYU OTOM YKa3aHHBIC JIMLA JODKHBI UMETh IIPABO I10Jy4aTh TOJIBKO T€ IEPCOHAIBHBIE JaHHbBIE
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJISl BBIITOJTHEHUS KOHKPETHBIX (PYHKITHIA;

- He 3aIpalnBaTh UHOOPMAIHIO O COCTOSIHUU 3/10pPOBbs PAOOTHHUKA, 32 UCKIIIOYEHUEM TeX CBEJICHHH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MO>KHOCTH BBITTOJIHEHHSI pAOOTHUKOM TPYAOBOW (DYHKIINH;

- IepelaBaTh IE€PCOHAJIbHBIE JaHHblE PAOOTHUKA MPEJCTAaBUTENSIM paOOTHUKOB B MOpPSJKE,
ycraHoBieHHOM TpynoBeiM kozmekcom Poccuiickoit @enepanuu, W OrpaHUYMBATH ATy HH(DOPMAIUIO
TOJBKO TEMM IEPCOHAIBHBIMU JaHHBIMH pPAOOTHUKA, KOTOPbIE HEOOXOAMMBI JUIsl BBIIOJHEHUS
YKa3aHHBIMH MPEICTABUTEISIMH UX (DYHKIIHA.

8. JloCTym K epCOHANbHBIM JIaHHBIM COTPYAHUKA

8.1. BuyTpeHHuii 10CTyI1I.

HpaBo A0CTYyIIa K NICPCOHAJIbHBIM JaHHBIM COTPYAHUKA UMCIOT:

- mupektop MBOY J10 «lentp «PoBecHUK»;

- CHEeLMAIMCT 10 Kajapawm,

- PYKOBOJIUTENH CTPYKTYPHBIX MOJIPa3/IeJICHUI 110 HANPABICHUIO JESTEIIbHOCTH (JOCTYH K JIMYHBIM
JAHHBIM TOJBKO PAOOTHUKOB CBOETO MOAPa3AeIeHHs) 10 COIIacOBaHUIO ¢ pyKoBoauTenem Paboronarens;

- IIpU IEPEBOJIE€ U3 OJHOTO CTPYKTYPHOI'O MOJpPA3AEICHUS B JIPYroe AOCTYN K IEPCOHAIbHBIM
JAHHBIM pPAaOOTHUKA MOXXET MMEThb PYKOBOJIUTEIb HOBOIO MOJpPA3JEIEHUs] 10 COIVIACOBAHUIO C
pykoBoautenem PaboTonarens;

- pabOTHUKHU OyXTajiTepHH - K TEM JaHHBIM, KOTOpble HEOOXOANUMBI JJIsl BHIIOJIHEHUSI KOHKPETHBIX
byHKIMIT;

- caM pabOTHHK, HOCUTEIb TaHHBIX.

8.2. BHemnuii noctym.

Paboronarens BrpaBe OCyIIECTBISATE Mepeady MepCOHAIbHBIX JaHHBIX PA0OTHHUKA TPETHUM JIHIIaM,
B TOM YHUCJ€ B KOMMEPYECKHX IENSAX, TOJbKO C €ro MpeaBapUTEIbHOrO MUCbMEHHOTO COIJIAcHs, 3a
UCKITIOYEHHEM CITy4aeB, KOTJla 3TO HEOOXOIMMO B IENAX MPEayNPEXISHUS YTPO3bl KUZHU U 30POBBIO
paboOTHHMKA, a Takke B JPYrHX CIy4asxX, MPEAYCMOTPEHHBIX JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun.

[lepen nepenaueii mepcoHambHbIX JaHHBIX PaboTomarens N0KEeH IPeaynpeaAnTh TPETHE JTUI0 O TOM,
YTO OHHM MOTYT OBITh MCIOJB30BAaHBI TOIBKO B T€X LENSIX, UIsI KOTOPBIX ObLTH cooOIieHsl. [Ipu aToM y
TPETHEro JHUIla HEOOXOAMMO TMOJIYYUTh MOATBEPXKIECHHUE TOT0, 4YTO Takoe TpeOoBaHuE OyneT UM
COOJIIOICHO.

He tpebyercs cornacue paboTHHMKA Ha Nepeiady NepPCOHAIbHBIX JaHHBIX:
- TPETHUM JIUIIAM B IEJSAX MPEIyPExKACHUS YTPO3bl )KU3HU U 37I0POBBIO PAOOTHHKA;

- B @onn comumansHOro crpaxoBanus Poccuiickoit deneparuu, [lencnonnsnii Goun Poccuiickoii
®denepannu B 00beMe, MPEIyCMOTPEHHOM JEHCTBYIONIMM 3aKOHOAaTenbCTBOM Poccuiickoii Deneparuuy;

- B HAJIOT'OBBIC OpPIr'aHbl;

- B BOCHHBIC KOMUCCAPUATDBI;
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- Mo 3ampocy NpodEeCCHOHAIBHBIX COKO30B B IIENSX KOHTPOJIA 3a COOJIOACHHUEM TPYIOBOTO
3aKoHOaTeabcTBa PaboTonarenem;

- 10 MOTHBHPOBAHHOMY 3aIIpOCy OPTaHOB IIPOKYPATYPHI;
- 10 MOTHBUPOBAHHOMY TPEOOBAaHHUIO IIPABOOXPAHUTEIBHBIX OPTaHOB U OPTaHOB OE301IaCHOCTH;

- 1O 3ampocy OT TOCYJAapCTBEHHBIX HWHCIEKTOPOB Tpyda IIPU OCYIIECTBIECHUU HMH
HAaJI30pHO-KOHTPOJILHOU JIEATEIIbHOCTH;

- 110 3aIPOCy Cya;

- B OpraHbl U OpraHu3anu, KOTOPLIC JOJIKHBI OBITH YBCAOMIJICHBI O TAXKCIIOM HECUACTHOM CiIy4dac, B
TOM YHUCJIE CO CMEPTECIIBHBIM UCXOO0M;

- B ClIy4asX, CBA3aHHBIX C UCIIOJTHCHHUEM pa6OTHI/IKOM JOJDKHOCTHBIX O6H38,HHOCT€I71;

- B KPCANTHYIO OpraHru3aluio, 06CJ'Iy>KI/IBaI-OI_Hy10 IIATCXKHBIC KapThI pa6OTHI/IKOB.

8.3. pyrue opranuzamnum.

Ceenenus o pabOTHHKE (B TOM YHCIIE€ YBOJIEHHOM) MOT'YT OBITh ITPEOCTABIICHBI IPYTOi OpraHu3aIiH
TOJIBKO C MUCbMEHHOTO 3aIpoca Ha OJaHKe OpraHU3aluy C IPUI0KEHUEM KOIIHUY 3asBJICHUS paOOTHHKA.

8.4. POOCTBEHHUKY M YIECHBI CEMEN.

HepCOHaJ'IBHBIe JaHHBIC pa6OTHI/IKa MOTYT OBITh IpeaoCTaBJICHbBI POACTBCHHUKAM WJIM YJICHAM €TI0
CCMbHU TOJIBKO C IIMCBMCHHOI'O Pa3pCllICHUA CaMOI'O pa6OTHI/IKa.

9. 38.H_II/ITa MNEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB

9.1. B mnensax obecrnedeHuss COXPAaHHOCTU U KOH(QUACHIMAIBHOCTH IEPCOHANbHBIX JaHHBIX
pabOTHHUKOB Bce oOmepauuu 1Mo OQOpMICHHIO, (OPMHUPOBAHUIO, BEIECHUIO W XPAHECHUIO JaHHON
MH(OpMAaLUU JOKHBI BBITOJIHATHCS TOJIBKO PAOOTHUKAMH OT/ela KaJpoB, OCYIIECTBISIOIIUMYU TaHHYIO
paboTy B COOTBETCTBUHM CO CBOMMH CIY)XEOHbIMH OOS3aHHOCTSIMH, 3a(UKCHPOBAaHHBIMH B UX
JOJDKHOCTHBIX MHCTPYKIIMSIX.

9.2. OtBeThl Ha THCHMEHHBIE 3aMPOCHI JPYTMX OpPTaHM3ALMN W YUPESKICHUH B TpeAenax HxX
KOMIIETEHIMH U TPEAOCTABICHHBIX TOJTHOMOYHI JatoTcs B MUCbMEHHOM (popme Ha Onanke Paboronarens
U B TOM oObeMe, KOTOPBI MO3BOJSET HE pas3riamiaTh M3JUIIHUN 00BEM IMEPCOHAIBHBIX CBEICHHU O
pabOTHUKAX.

9.3. Tlepenaua uHpoOpManuu, CoAepKaIIeH CBEICHUS O MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, TIO
Tenedony, pakcy, 3MeKTPOHHOH MouTe 0€3 MUCHbMEHHOTO COTNIacus pabOTHHKA 3amperiaeTcs.

9.4. JIuunble nena U JTOKYMEHTHI, COJEPIKAllUe MEePCOHAIbHbIE JaHHbIE PAaOOTHUKOB, XPAaHATCSA B
3anuparonuxcs mkagdax (cerdax), odecrnednBaronUX 3alMTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

9.5. IlepcoHanpHbIE KOMITBIOTEPHI, B KOTOPBIX COJEPIKATCS MEPCOHATBHBIE JTaHHBIC, JOJKHBI ObITh
3allMILIEHbI TapoIsiMU JOCTyIA.

10. OTBETCTBEHHOCTH 3a pasriamieHue HHPOpMaIH, CBSI3aHHON
C NMEePCOHAILHBIMU JIaHHBIMU paOOTHHUKA

10.1. JIuna, BUHOBHBIE B HAapyUIEHUHM HOPM, PETYIHUPYIOUIMX IOJydyeHHe, 0OpaboTKy M 3aluTy
MePCOHANBHBIX JTAHHBIX paboTHMUKa, HECYT JTUCIUIUINHAPHYIO, aJIMUHHCTPATUBHYIO,
IpakJaHCKO-TIPAaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepalbHbIMU 3aKOHAMHU.



11. Tlopsiok BCTyTIEHUS B CHITY U BHECEHUSI U3MEHEHUH.

11.1. Hacrosmee IlonmoxeHue BCTymaeT B CHUJIYy C MOMEHTa €ro YyTBEPXKIACHUS IUPEKTOPOM
VYupexaeHus u JeUCTBYET 0 €ro OTMEHBI (puHATHUsS HOBOTO [lonoxxenus).

11.2. Usmenenus (momonHeHus1) B Hacrosmiee llomokeHrne BHOCHTCS Ha ocHoBaHuu Ilpukasa
JUPEKTOPA Y UpEKICHUS.

12. 3akiroynTeIbHbIE TOJI0KEHUS.

12.1. Bce Bompochl, He yperyJupoBaHHble HacToAlmuUM [lonoxeHueM, peryaupyroTcs B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepanum.



JIuct o3nakomiienus ¢ [lonoxkennem 06 00pabOTKe U 3aIIUTE TEPCOHATBHBIX JTAHHBIX PAOOTHUKOB
MBOY J10 «llentp «PoBecHUK»:

®.1.0. paboTHMKA IMoamuce JlaTta o3HaKOMIICHUS
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